
Ashbury Meadow Primary School[image: ]
Rylance Street, Beswick, Manchester, M11 3NA	



Job Description:  Deputy Headteacher
Salary: L9   £63,070  –   L13    £69,596
Hours: Full-time, permanent
Reporting to: Headteacher

Main purpose of role
The deputy headteacher will support the headteacher to effectively establish, develop and sustain the school’s ethos and strategic direction of the school and will play an integral role in developing staff.  The deputy headteacher will take full responsibility for the school in the absence of the Headteacher and will take full responsibility for leading and managing significant aspects of the school under the overall direction of the Headteacher.

The Deputy Headteacher will work with the Senior Leadership Team (SLT), the Governing Body, the staff, and other stakeholders to develop and implement the direction and strategy for the School. 

The post holder will be an excellent classroom practitioner with a track record of securing the best possible outcomes for pupils and who has the ability to share, model and demonstrate the characteristics of effective teaching and learning.  Leading positively, professionally and enthusiastically, the deputy headteacher will support the school in its current school improvement journey to raise standards for all our children whilst creating a safe, engaging and nurturing environment to help our children to succeed. 
The deputy headteacher will also play a pivotal role in creating bonds with the local community and forging and maintaining external partnerships.

Establishing the Culture and Ethos of the school:
· To work with the Headteacher, governors, and the wider school community to effectively establish, develop and sustain the school’s ethos and strategic direction
· To uphold ambitious educational standards for all pupils, including those with additional needs or SEND, so that they are well prepared for their next phase of education and life
· To promote a shared collective vision across the school enthusing, inspiring and motivating the whole school community so that all pupils experience a positive and enriching school life
· To develop positive and respectful relationships across the school modelled through high standards of principled professional conduct, personal behaviour and attitudes
· To ensure that the school is a safe, orderly and inclusive environment that engages pupils effectively and supports their learning
· To ensure positive engagement and behaviour for learning from all pupils in line with the school’s behaviour management policy
· To ensure that fair and respectful approaches to managing behaviour are implemented consistently across the school and that all staff teach and model positive behaviours to all pupils
· To create a highly positive, professional culture which enables staff to evaluate their effectiveness, reflect on their learning, challenge and support each other, resulting in positive professional growth





Shaping the future 
· Work in partnership with the headteacher on strategic planning and the formulation of policy and delivery of strategy. Devise, implement and monitor action plans to ensure management decisions are implemented.
· Play a leading role in the school improvement and school self-evaluation planning process. 
· Play a leading role in developing our school curriculum to ensure that it fully meets the needs of our pupils, and in particular, our vulnerable pupils.
· Promote a culture of inclusion within the school community that celebrates difference and promotes equality. 

Leading teaching, learning and assessment  
· Be an excellent role model, exemplifying a high standard of teaching and promoting high expectations for all members of the school community. 
· Effectively lead on assessment and use assessment to inform strategy and decisions, using valid, reliable and proportionate approaches. 
· Lead the development and review of all aspects of the curriculum including planning, pedagogy recording and reporting, assessment for learning and the development of accessibility of the curriculum for all pupils. 
· Lead the processes involved in monitoring, evaluating and challenging the quality of teaching and learning taking place throughout the school
· Work with the headteacher to raise standards through staff appraisal, coaching, monitoring, joint action planning and delivery of team teaching and model lessons when required. 
· Develop review systems to ensure robust evaluation of school performance, progress data and actions to set realistically ambitious targets and monitor achievement.
· Lead the curriculum, including subject leaders to develop their expertise and access to professional networks and communities 
· Develop the educational provision for our vulnerable pupils by supporting teachers to break down barriers and identifying targeted academic and wider support. Work collaboratively with colleagues such as the SENCDO and the pastoral support team to achieve this
· Have ambitious expectations for all pupils with Special Educational Needs and disabilities, and additional needs, so that they are well prepared for their next stage of education
· Ensure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate
· Make sure the school fulfils statutory duties regarding the SEND code of practice.

Developing self and others
· Lead the development and implementation of high-quality professional development programme for all staff including quality coaching, and mentoring, in line with the school improvement plan, team development and individual need. 
· Create a strong culture of innovative staff development promoting collaborative approaches to learning with peers and with other schools and specialist partners.
· Organise and support the induction of staff new to the school and those being trained within the school. 
· Participate as required in the selection and appointment of teaching and support staff, including overseeing the work of supply staff/trainees/volunteers.   
· Lead the annual appraisal process for identified support and teaching staff. 



Managing the organisation 
· In partnership with the headteacher manage school resources ensuring the effective organisation and running of the school and deployment of staff.
· Lead regular reviews of all school systems to ensure statutory requirements are being met and improved on where appropriate. 
· Ensure staff and pupils’ safety and welfare through effective approaches to safeguarding, as part of our duty of care.
· Support the headteacher in managing aspects of HR processes as appropriate e.g. staff attendance management, disciplinary, capability. 
· Ensure a consistent approach to standards of behaviour, attendance and punctuality are implemented across the school. 
· Be a proactive and effective member of the senior leadership team. 
· Undertake any professional duties, reasonably delegated by the headteacher.
· Support the governing body in fulfilling their responsibilities with regard to the school’s performance and standards. 
·  Support the headteacher in reporting the school’s performance to governors, its community and partners. 
·  Promote and protect the health, safety and welfare of pupils and staff. 

Qualities
Successful candidates must have significant experience as a primary school leader. 
The deputy headteacher will be:
· Passionate, positive and empathetic. Able to inspire, motivate and lead others to reach the highest possible standards.
· Solution focused, consistent in approach and resilient. 
· Able to inspire, support and respect every member of the staff team.
· An outstanding, inclusive classroom practitioner who is able to challenge current practice, build upon excellence and ensure that our children are at the centre of learning.
· An accomplished communicator who can connect compassionately and successfully with parents, and our wider community. 
· Innovative, creative and a strategic thinker, able to turn ideas and opportunities into successful practice and to adapt quickly to new circumstances
· Skilled in monitoring, evaluating and reporting on standards of attainment, learning and teaching and data analysis.
· Highly collaborative - able to nurture and maintain strong partnerships for the benefit of the school and the wider community.
· Open to professional challenge to help find better ways of improving outcomes for our pupils, based on research and best practice  

Strengthening community 
· Strengthen partnership and community working
· Work with the headteacher in developing the policies and practice, which promote inclusion, equality and the extended services that the school offers. 
· Develop and maintain contact with partners and specialist support services.
· Identify and create new partnership opportunities for the school.
· Develop and establish the positive engagement of parents/carers and the wider community in the school including effective and regular communications, and organisation of parental engagement events 
· Organise and conduct meetings where appropriate with parents and carers to ensure positive outcomes for all parties. 
· Promote positive relationships and work with colleagues in other schools and external organisations.

Ashbury Meadow Primary School is committed to safeguarding the welfare of children and an enhanced DBS check is required for this post. In addition, digital checks will be part of the recruitment process. 
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	Criteria 
	Qualities 
	Essential 
	Desirable 

	Qualifications
and training

	Educated to degree level 
	✔
	

	
	Qualified Teacher Status (QTS)
	✔
	

	
	Evidence of continued professional development at leadership level
	✔
	

	
	Evidence of further research and/or nationally recognised qualifications such as National Professional Qualification for Senior Leadership (NPQSL) or Headship (NPQH)
	
	✔

	Experience
	Significant experience as a primary school leader (e.g. phase leader with whole school responsibility, assistant headteacher, deputy headteacher)
	✔
	

	
	Evidence of successful whole school leadership responsibilities 
	✔
	

	
	Proven track record of raising and sustaining standards of teaching, learning and pupil outcomes, including outcomes for vulnerable pupils
	✔
	

	
	Experience of monitoring, evaluating and improving the quality of teaching and learning 
	✔
	

	
	Significant experience of developing staff through professional development, coaching, mentoring and appraisal
	✔
	

	
	Evidence of implementing best practice approaches to address school improvement priorities 
	✔
	

	
	Experience of successfully developing and leading the whole school curriculum 
	
	✔

	
	Experience of having taught across the key stages within the primary age range
	
	✔

	
	Experience of building effective relationships with parents, carers and external agencies 
	✔
	

	
	Experience of working closely with the governing body
	
	✔

	
	Experience of partnership working with other schools 
	
	✔

	
	Experience of leading whole-school inclusion strategies
	
	✔

	
	Experience of contributing to strategic planning, whole school self-evaluation and policy development 
	
	✔

	Knowledge and Understanding
	Secure knowledge of the Primary National Curriculum and Early Years Statutory Framework 
	✔
	

	
	Secure knowledge and understanding of statutory assessment requirements
	✔
	

	
	Secure understanding of high-quality teaching and learning within the primary phase 
	✔
	

	
	Secure understanding of inclusion and the SEND code of practice  
	✔
	

	
	Strong understanding of the current local and national educational agenda 
	✔
	

	
	Knowledge of current educational research and evidence-informed practice 
	✔
	

	
	Knowledge of statutory requirements relating to safeguarding
	✔
	

	
	Understanding of HR processes within a school (e.g. staff attendance management, capability)
	
	✔

	Skills and Abilities 
	Ability to work strategically with the headteacher to shape the school’s vision and direction
	✔
	

	
	Strong data analysis skills, and the ability to use data to identify priorities, inform action planning and set targets
	✔
	

	
	Lead by example - strong classroom practitioner with a track record of being able to exemplify and model the standards necessary to develop others in order establish high standards and consistency in practice across the school  
	✔
	

	
	Ability to lead, manage and evaluate change successfully  
	✔
	

	
	Strong communication skills - able to communicate successfully to a range of internal and external audiences  
	✔
	

	
	Ability to work under pressure and prioritise effectively
	✔
	

	
	Ability to support and challenge colleagues 
	✔
	

	
	Strong organisational and time-management skills 
	✔
	

	
	Ability to work collaboratively within the senior leadership team and other stakeholders
	✔
	

	
	Ability to report to governors 
	
	✔

	
	Collaboration with other schools at a senior leadership level 
	
	✔

	
	Understanding of school self-evaluation and improvement planning 
	
	✔

	Personal Qualities & Values 
	Passionate about primary education and improving outcomes for all pupils
	✔
	

	
	Team player - able to support, engage, motivate and inspire colleagues, pupils, parents and other stakeholders
	✔
	

	
	Inspiring, professional, empathetic leader with the ability and understanding to deploy a range of leadership approaches tailored to specific situations
	✔
	

	
	Highly effective interpersonal skills with the ability to build positive, respectful relationships 
	✔
	

	
	Resilient, solution-focused and reflective 
	✔
	

	
	Committed to contribute to a culture of high expectations and the strive for excellence, and be able to articulate this to stakeholders including staff, pupils, parents and carers
	✔
	

	
	Open to professional challenge and professional growth  
	✔
	

	
	Commitment to promoting inclusion and equal opportunities 
	✔
	

	
	Ambition to become a headteacher 
	
	✔

	
	Innovative and creative thinker 
	
	✔

	Community & Partnership Working
	Commitment to strengthening relationships and engagement with parents, carers, the local community 
	✔
	

	
	Ability to work effectively with external professionals and agencies 
	✔
	

	
	Collaboration with other schools at senior leadership level 
	
	✔
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