
TEACHING ASSISTANT LEVEL 3 WITH SEND
JOB DESCRIPTION AND PERSON SPECIFICATION



Job Details


Post title: Teaching Assistant Level 3 with SEND
Salary Range: Grade E SCP 11 – 17
Accountable to: Executive Headteacher
Overall Purpose of


Under the guidance of a teacher, to provide specialist support for teaching and learning and to take a lead role in addressing the needs of children who require help to overcome barriers to learning. To assist in the planning and delivery of programmes of learning to individual children, small groups and, on occasion, whole classes as required. 
 Main purpose of the post

 
To drive improvements in attendance, behaviour and operational effectiveness, ensuring that every pupil has the opportunity to succeed and that the school's systems, processes and culture support high-quality education and positive outcomes for all.

Key relationships:
The Executive Headteacher, Head of School and Senior Leadership Team (SLT), teaching staff, other support staff, students, parents, governors, and outside agencies

This job profile includes the principal responsibilities of the post. However, the post will evolve. The post-holder will be required to adopt a flexible approach in order to meet the changing needs of the school.
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Support for the children: 

1. Use specialist (curricular/learning) skills/training/experience to support pupils
2. To work closely with the SENCOs to develop positive behaviour and support emotional needs
3. Assist with the development and implementation of EHCP plans 
4. Establish productive working relationships with pupils, acting as a role model and setting high expectations
5. Promote the inclusion and acceptance of all pupils within the classroom
6. Support pupils consistently whilst recognising and responding to their individual needs 
7. Encourage pupils to interact and work co-operatively with others and engage all pupils in activities
8. Promote independence and employ strategies to recognise and reward achievement of self-reliance
9. Provide feedback to pupils in relation to progress and achievement


10. Support for the teacher: 

11. Work with the teacher to establish an appropriate learning environment
12. Work with the teacher in lesson planning, evaluating and adjusting lessons/work plans as appropriate
13. To cover classes where necessary
14. Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives
15. Provide objective and accurate feedback and reports as required to the teacher on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence
16. Be responsible for keeping and updating records as agreed with the teacher, contributing to reviews of systems/records as requested
17. Undertake marking of pupils’ work and accurately record achievement/progress
18. Promote positive values, attitudes and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encouraging pupils to take responsibility for their own behaviour
19. Liaise sensitively and effectively with parents/carers as agreed with the teacher within your role/responsibility and participate in feedback sessions/meetings with parents with, or as directed 
20. Administer and assess routine tests and invigilate exams/tests
21. Provide general clerical/administrative support e.g. produce worksheets for agreed activities etc
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3. Support for the curriculum:

1. Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs
2. Implement local and national learning strategies e.g. literacy, numeracy, KS2, early years and make effective use of opportunities provided by other learning activities to support the development of relevant skills
3. Support the use of IT in learning activities and develop pupils’ competence and independence in its use
4. Help pupils to access learning activities through specialist support 
5. Determine the need for, prepare and maintain general and specialist equipment and resources 

4. Support for the school 

1. Be aware of and comply with school policies and procedures relating to child protection, health, safety and security, confidentiality, and data protection. Report all concerns to the appropriate person (as named in the policy concerned). 

2. To share responsibility for the preparation and maintenance of the indoor and outdoor learning environment. 

3. Contribute to the overall ethos/work/aims of the School/ Trust. 

4. Contribute to the school ethos, aims and development/improvement plans. 

5. Appreciate and support the role of other professionals. 

6. Attend relevant meetings as required. 

7. Participate in training and other learning activities as required. 

8. Assist with the supervision of pupils out of directed lesson time, including before and after school if appropriate and within working hours. 

9. Accompany teaching staff and pupils on visits, trips and out-of-school activities as required. 
General requirements

1. You must promote and safeguard the welfare of children, young and vulnerable people that you are responsible for or encounter
2. Responsibility for safeguarding and protecting the welfare of all students, being cognizant of the Safeguarding and Child Protection Policy and related procedures 
3. Carry out all duties regarding the school’s policies and in compliance with the Trust’s Equal Opportunities, Health & Safety and Code of Conduct procedures.  
4. Undertake necessary training associated with the post  
5. Ensure that duties and responsibilities are carried out in accordance with Trust policies 
6. Maintain confidentiality of information acquired in the course of undertaking duties  
7. Be a role model for students and staff 
8. Attend meetings, training sessions, after-school events and courses as required  
9. Participate in a program of self/professional development to ensure skills, knowledge and understanding are added to and kept up to date  
10. Comply with health and safety procedures, information and resources in line with school policy 
11. Undertake any reasonable duties as requested by the principal or nominated delegate
12. Maintain a positive ethos 
13. Contribute to the overall ethos/ work/ aims of the School and Vantage Academy Trust contributing to the development/improvement plans. 
14. Appreciate and support the role of other professionals. 
15. To carry out other duties commensurate with the grade and nature of the post.




Vantage CE Academies Trust as an aware employer is committed to safeguarding and protecting the welfare of children and vulnerable adults as its number one priority. 



Vantage Academy Trust is committed to equal opportunities in employment and we positively welcome your application.

This commitment to robust recruitment, selection and induction procedures extends to organisations and services linked to the Trust on its behalf. This post is subject to an enhanced DBS check. We value variety and individual differences, and aim to create a culture, environment and practices at all levels which encompass acceptance, respect and inclusion. All our colleagues are expected to demonstrate a commitment to The Trust’s values and principles.

REVIEW ARRANGEMENTS The details contained in this Job Description reflect the content of the job at the date it was prepared. It should be remembered, however, that it is inevitable that over time, the nature of individual jobs will change, existing duties may no longer be required and other duties may be gained without changing the general nature of the duties or the level of responsibility entailed. Consequently, Vantage CE Academies Trust will expect to revise the Job Description from time to time and will consult with the post holder at the appropriate time.


No job description can be exhaustive, and the duties may alter in practice or overtime. The post holder is expected to use his/her professional judgment to ensure that the CEO role continues to evolve and develop in line with the Trust’s changing requirements.
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	Minimum Requirements
	Measured by:
A) Application
B) Test/Exercise
C) Interview

	QUALIFICATIONS/TRAINING:
It is essential that the post holder is:
· GCSE’s in English & Maths at grade 4 or above (or equivalent)
· Relevant Level 3 Qualification (such as Supporting Teaching & Learning in Schools, Learning Support, Mentoring or Youth work)
· Safeguarding & Child Protection training
It is desirable that the post holder has:
· Previous experience in a School office environment

	



A

	EXPERIENCE/KNOWLEDGE:
It is essential that the post holder has: 
· Experience of working with young people aged 3-11
· Proven track record of successfully working with disaffected young people
· Experience of dealing with safeguarding issues
· Knowledge of the principles involved in giving advice and guidance to young people including the place of confidentiality and sharing information
· A clear understanding of the factors which lead to educational disaffection in young people
· Knowledge and understanding of strategies to remove barriers to learning in young people
· Experience in producing detailed, concise evaluative reports of the program.
· An understanding of and commitment to the equal opportunities policies of the school

It is desirable that the post holder has:
· Experience of working in a primary school setting
· Knowledge of the main aspects of the organisation of primary schools
· Knowledge of the rights and responsibilities of parents
· Knowledge of the range of additional support/agencies available for pupils

	







A, B & C

	SKILLS AND ABILITIES:
It is essential that the post holder: 
· Fluent English speaker with good written, verbal, and non-verbal communication skills
· An ability to communicate effectively with students, students, parents and multi agencies
· Adaptability, resilience and a professional approach to the responsibilities of the post
· Good research and planning skills
· Good organisation, time management, communication, and interpersonal skills
· An ability to work autonomously and as part of a team
· Good ICT skills
· The ability to work flexibly
· The ability to liaise with and gain the confidence of all school staff
· A commitment to and an enthusiasm for the post
· An eagerness to gain experience, expertise, and professional development through this position.
It is desirable that the post holder has:
· The ability to find creative and imaginative solutions to problems 
· Awareness and sensitivity with regard to equal opportunities and race equality
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