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	POST:
	HR Manager



Title: Mr / Mrs / Miss / Ms (please circle one)

	Surname:
	

	Forename:
	

	Date of Birth:
	
	Present Address:
	

	Telephone Number and e-mail address:
	



	
	



EDUCATION HISTORY 

Name of school / college		Dates attended		Qualification(s) attained

	



	
	

	



	
	

	



	
	

	



	

	




EMPLOYMENT HISTORY (Please list most recent / current employment first)

      Date(s)		Employer name & address		Nature of duties

	


	
	

	


	
	

	


	
	

	


	
	



Have you ever been convicted of a criminal offence:  YES / NO (please circle one)

If yes, please give details:

Please note successful applicants will undergo a Police Check by the Criminal Records Bureau prior to commencing employment.  We recognise that people with criminal convictions face discrimination when seeking employment and so have procedures as part of the recruitment and selection process to guard against further disadvantage.  Any information will be treated in the strictest confidence and you will only be prevented from obtaining employment if it is considered you have a criminal record that makes you unsuitable for work involving substantial access to children.



Please give the names and addresses of two people to whom reference can be made:

Referee 1		

	Name:
	
	Address:
	

	E-mail Address:
	
	
	

	Relationship:
	

	
	



Referee 2		

	Name:
	
	Address:
	

	E-mail Address:
	
	
	

	Relationship:
	

	
	



Please note, references requested at the point of short-listing. If you do not want references contacting, please declare this on the form above.

DECLARATION BY APPLICANT

Should any of the particulars given by the applicant in this application be found to be false within the knowledge of the applicant, or should there be any wilful omission or suppression of material fact, the applicant will, if appointed, be liable to be dismissed.

“I hereby certify that the entries contained herein are correct, that all the questions relating to me have been fully and accurately answered.”

Signature of Applicant: 


Date: 


Please return your completed application to: admin@bridgelea.manchester.sch.uk


Only shortlisted candidates will be contacted. 

EQUAL OPPORTUNITIES MONITORING

The information in this section will be treated in the strictest confidence.  The results will be used to produce overall statistics about recruitment and selection and to identify and take action to prevent discrimination.
	Gender

	         Please put a tick on one of these boxes.		Female
	
	Male         
	
	

	

	Disability
       .

		Are you a disabled person?					Yes					
	
		    No         
	
	



DISABLED APPLICANTS

Where the successful applicant is a disabled person, every effort will be made to supply all necessary adaptations, employment aids or equipment to enable them to carry out the full duties of the job.

If however, you feel that a certain aspect of the job may still prove unachievable by you, and this is due to the nature of your impairment, then the panel will give full consideration to the possibility of redesigning the job to remove that particular barrier.  If you wish to bring such a matter to the panel’s attention at this stage, please do so in the space below.  If you have no such matter to raise, then simply leave this space blank.
Guide to the meaning of disability

The Council’s definition of disability includes people with physical, mental or sensory impairments who experience, or have experienced, restrictions or discrimination in taking party fully in the mainstream or society.  For example, they may have been disabled by lack of access in the built environment, segregated services, restricted employment opportunities, lack of access to information, which exclude them from taking part independently or fully in every day life.

	Ethnic Origin
	Please put a tick in one of these boxes, I would describe my ethnic origin as:-


	Bangladeshi
	

	20
	Middle East
	
	50

	East African Asian
	

	35
	Other Black: please specify
	
	60

	Indian
	

	40
	
	
	

	Pakistan
	

	45
	White & Black Caribbean
	
	65

	Chinese
	

	30
	White & Black African
	
	70

	Vietnamese
	

	55
	White & Asian
	
	75

	Other Asian: please specify
	

	52
	Other Mixed Origin: please specify
	
	80

	Black British
	

	55
	Irish
	
	85

	Caribbean
	

	15
	White British
	
	90

	Somali
	

	18
	Other White: please specify
	
	95

	Other African
	

	10
	
	
	



	What is ethnic origin?

Ethnic origin refers to members of an ethnic group who share the same
Cultural identify.  This does not mean country of birth or nationality.






THE PERSON SPECIFICATION

With this application you were sent a Job Description and Person Specification.  The Person Specification is very important because it lists the essential requirements of this post.  Please follow the steps below before completing this section.

1.    Study the Person Specification carefully.  It shows which of the requirements listed will be assessed from the application form.  This means that the panel will be looking for evidence that you meet these particular requirements from the information you provide.

2.    Give all the information you can to show how you meet each of these requirements.  Remember if you do not show that you meet these requirements, it will not be possible to shortlist you for an interview.  Give lots of evidence and real examples.

3.    If sending hard copy, this evidence, which can be word processed or hand-written (both are equally acceptable), should be presented on additional sheets of white A4 paper, numbered in sequence and marked with your name.  To assist with photocopying, please use black (not blue) ink, and use one side of the paper only.
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