Job Description

Caretaker Level 1


The post holder will report to the Senior Caretaker and School Business Manager in second instance. Apart from other colleagues in the school, the main contacts of the job are the head teacher, teaching and other support staff, contractors and pupils.

Main Purpose of the Job

Under the direction of the appropriate senior staff within the school, assist in the provision of maintenance and security services on school premises and sites thereby ensuring a safe working environment. 

To supervise and be responsible for the allocation of, and checking of work of all site cleaning staff and deputise as and when required.  

To undertake and maintain the cleanliness and physical appearance/environment of the designated cleaning areas.

To be responsible Key holder and ensure security of the premises and grounds, its contents and safe custody of keys and that all areas of the school are prepared for relevant use. 

Main Duties and Responsibilities 

1. Portering duties within and outside the building location making arrangements where necessary for the movement of heavy furniture within the Centre. 

2. To carry out basic maintenance and repairs in the school, in accordance with the expectation of the Head Teacher, reporting any safety hazards/unsafe practices in and around the building. 

3. To use all equipment in a safe manner, and any faults/incidents are reported to the appropriate member of staff. 

4. To monitor stock levels and equipment and advising appropriate person of requirement.

5. To undertake basic record keeping as directed.

6. To work as part of a team, to support colleagues and contribute to the vision and ethos of the school and be committed to personal development.

7. Be aware of, comply with and ensure that all policies and procedures relating to Health and Safety and security, confidentiality are adhered to and report all concerns to an appropriate person.

8. To undertake any other duties that are commensurate with the grade.

9. To reside in the on-site accommodation provided, where applicable.

10. To converse at ease and provide advice in accurate spoken English is essential for the post.


Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job.  If, however, a certain task proves to be unachievable, job redesign will be fully considered.

