Job Description

Lunchtime Organiser

The Lunchtime Organiser reports to the Senior Lunchtime Organiser and works closely with the Headteacher, Assistant Headteacher, other staff and pupils.

Main Purpose of the Job

To supervise pupils safely during the lunchtime period in dining areas, playgrounds and other areas as directed by the Headteacher.


Main Duties and Responsibilities

1. Communicate respectfully and effectively with pupils, promoting their welfare, dignity, inclusion and positive behaviour.

2. Supervise pupils in dining areas, playgrounds and elsewhere as directed, responding to concerns consistently with the school’s behaviour, safeguarding, equality, health and safety, medical and first-aid policies.

3. [bookmark: _GoBack]To help create an atmosphere so that the meal and lunchtime recreation is a pleasant experience for pupils and staff.

4. Respond promptly to pupils who are unwell or have an accident, seek assistance from an appropriately trained first aider, provide reassurance and follow the school’s reporting and recording procedures.

5. Report accidents, injuries, safeguarding concerns and any allegation or low-level concern about an adult immediately through the school’s approved procedures.

6. Support emergency arrangements for a sick or injured pupil only when authorised and in accordance with school policy, risk assessment and agreed safeguarding procedures.

7. Where required, support pupils with eating, handwashing or toileting in accordance with individual plans, training, dignity, privacy, safeguarding procedures and any agreed reasonable adjustments.

8. Communicate in spoken English to the standard needed for the effective performance of this public-facing role, including listening and responding appropriately to pupils, colleagues and families.

9. Assist with preparing and cleaning eating spaces and ensure pupils have the trays, cutlery, drinks and food they require. Support pupils to return trays and cutlery and to clear eating areas safely.

The school is committed to equality of opportunity and will make reasonable adjustments for disabled applicants and employees in accordance with the Equality Act 2010. Duties will be reviewed where appropriate to remove substantial disadvantage while maintaining the essential requirements of the role.

