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Application Form – Nursery Teacher



	    Post Details

	Post applied for:
	Nursery Teacher

	Salary/Grade/Hours:
	Teacher Main Scale M1-M6 (commensurate with experience)
Full Time, Permanent Post

	Closing Date:
	23rd April 2026

	Return Form to:
	p.cope@mauldethroad.manchester.sch.uk



	    Personal Details

		      
Title: _____    Forename(s): _____________________________     Surname:____________________

Former Names: ______________________________________

Address:           _______________________________________

                         _______________________________________

                         _______________________________________      Postcode:_____________________


	National Insurance Number
	




	Contact Telephone Number:
	

	Email Address:
	

	Where did you learn about this post?
	

	How soon after a job offer would you be able to start?
	




1 



	Employment History

	This should include paid and unpaid employment, work experience, placements, etc. Please list most recent post first.

	Organisation 
(name & address)
	Role & Main Duties
	Dates Employed
	Reason for Leaving
	Paid or Unpaid

	
	
	From
(mm/yyyy)
	To
(mm/yyyy)
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


	Gaps in Employment
Please list all periods not covered by the above list above with dates and reasons:












	    Education

	Please list all qualifications gained or pending. Please state subject and be prepared to provide evidence at interview.

	Qualification & Subject
	Grade or Level
	Date Passed
(mm/yyyy)
	School / College / University

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 


	    Relevant Training Courses / Awards (e.g. short courses attended / certificates / awards)

	Awarding Body or Institution
	Details of Course
	Duration

	
	
	From
(mm/yyyy)
	To
(mm/yyyy)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	Skills and Experience: please address the points on the person specification provided in this section

	Please tell us about your relevant experience, skills, knowledge and competencies which you feel make you the best person for the job.  Please continue on an additional sheet if necessary. 

	




	  Criminal Convictions and Cautions

	All work in schools and colleges is defined as a “regulated activity” under the Safeguarding of Vulnerable Groups Act 2006 and as such an enhanced DBS Disclosure check will be undertaken before any offer employment can be confirmed.
Failure to disclose any convictions, cautions, reprimands and warnings when asked could result in dismissal should it be subsequently discovered.
Any information given either when returning this application form or at interview will be entirely confidential and will be considered only in relation to this application.

	Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) by SI 2013 1198’ available at http://www.justice.gov.uk/downloads/offenders/rehabilitation/rehabilitation- offenders.pdf
	



	If your answer is YES
You are required to give details (including the date, court and nature of the offence) in a sealed envelope. This envelope will only be opened by the panel if you are shortlisted for interview.


	Relationships

	Are you related to any governor or employee at any school?
	Yes/No

	If yes, please give details:


	Disability / Health Conditions

	We encourage people with disabilities to apply for jobs and are committed to interviewing all applicants with a disability who meet the essential criteria for a job vacancy and to consider them on their abilities.
The Equality Act (2010) defines disability as: “A physical or mental impairment which has a substantial and long term adverse effect on the ability to carry out normal day-to-day activities”
Where the successful applicant is a disabled person, every effort will be made to supply all necessary adaptations, employment aids or equipment to enable them to carry out the full duties of the job.
If however, you feel that a certain aspect of the job may still prove unachievable by you, and this is due to the nature of your impairment, then the panel will give full consideration to the possibility of re-designing the job to remove that particular barrier. If you wish to bring such a matter to the panel’s attention at this stage, please do so on a separate sheet.


	Do you consider yourself to be disabled?
	Yes/No

	If you are invited for assessment or interview, please specify any support which you would like to be made available on the day:





	References

	Please provide details for two referees, one of which should be your present or most recent employer. These need to be senior members of the school or organisation. References from friends and family cannot be accepted. As this post has been designated as a “regulated activity” it will be necessary for both referees to be approached before shortlisting. 
 




 necessary for both referees to be approached at the short-listing stage.

	Name:
	
	Name:
	

	Address:
	
	Address:
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postcode:
	
	Postcode:
	

	E-mail Address:
	
	E-mail Address:
	

	Telephone:
	
	Telephone:
	

	Title / Position:
	
	Title / Position:
	

	Relationship to applicant:
	
	Relationship to applicant:
	



	References

	If you are currently not working with children but have done so in the past an additional reference from that employer is required.
 




 necessary for both referees to be approached at the short-listing stage.

	Name:
	
	
	

	Address:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Postcode:
	
	
	

	E-mail Address:
	
	
	

	Telephone:
	
	
	

	Title / Position:
	
	
	

	Relationship to applicant:
	
	





	Online Presence – please see guidance notes

	Please provide any user name that you use for any social media platform you may use, ie Facebook, X, Instagram etc


	User Name

	Platform

	
	

	
	

	
	

	
	

	
	

	
	





Declaration (tick box next to each statement below)




I agree that the information provided here may be processed in connection with recruitment purposes and I understand that an offer of employment may be withdrawn or disciplinary action may be taken if information is not disclosed by me and subsequently come to the organisation’s attention.



In accordance with the organisation’s procedures if required I agree to provide a valid DBS certificate and consent to the organisation clarifying any information provided on the disclosure with the agencies providing it.



I agree to inform the organisation within 24 hours if I am subsequently investigated by any agency or organisation in relation to concerns about my behaviour towards children or young people.



I understand that the information contained on this form, the results of the DBS check and information supplied by third parties may be supplied by the organisation to other persons or organisations in circumstances where this is considered necessary to safeguard children.

I understand that guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website





















x










[bookmark: _Hlk146884533]I declare that the information I have given on this form is, to the best of my knowledge, correct, true and accurate and that I have not omitted any facts which may have any bearing on my application. I understand that falsification of a qualification or any other information may lead to the withdrawal of any offer of employment, or dismissal where employment has already commenced.

I understand that if I don’t tell you about any relationships with any Governors or Employees at the school, or if I neglect to tell you about any criminal convictions, cautions, reprimands or warnings and this is discovered after appointment, I could be dismissed without notice

I also understand that satisfactory references, DBS disclosure, medical clearance and evidence of the right to work in the UK are required before any final offer of employment can be made.
I also understand that satisfactory references, DBS disclosure, medical clearance and evidence of the right to 
work in the UK are required before any final offer of employment can be made.

By signing this form, I agree to this information being used to consult any third parties or external organisations for the purposes of confirming and/or clarifying such information.


	Signature of candidate:
	

	Print name:
	

	Date:
	



IF SUBMITTED ONLINE, CANDIDATE MUST SIGN THIS SECTION UPON ARRIVAL FOR INTERVIEW, IF SHORTLISTED,









	Equality Opportunities (Optional)


Completion of this section is optional: we encourage applicants from all backgrounds and this information just helps us to monitor our success in attracting applicants from all groups within our community.

Name:     

Position applied for: 


Section 1 - Please select one of each of the following sections which best describes you

Gender:	 Male		                      Female	                    Other


Disability: Do you consider yourself disabled?	Yes		No    Prefer not to say

(under the Equality Act, a disability is defined as a physical or mental impairment which has a substantial and long-term adverse effect on a person’s ability to carry out normal day to day activities).


Section 2-  Religion or belief: Please describe your religion or belief.

	No religion
	
	
	Christian – other
	
	

	Buddhist
	
	
	Hindu
	
	

	Christian
	
	
	Jewish
	
	

	Christian-Church of Scotland
	
	
	Muslim
	
	

	Christian-Roman Catholic
	
	
	Sikh
	
	

	Christian-Presbyterian
	
	
	Spiritual
	
	

	Christian-Church of Ireland
	
	
	Other religion of belief –please state (optional)
	

	Christian-Methodist
	
	
	I prefer not to say
	




Section 3 - Ethnicity: which description best describes your ethnic or cultural background.

	White British
	
	Asian or Asian British – Chinese
	
	Mixed – White & Black African
	

	White English
	
	Asian or Asian British - Indian
	
	Mixed – White & Black Caribbean
	

	White Irish
	
	Asian or Asian British – Pakistani
	
	Other Mixed background
	

	White Scottish
	
	Other Asian background
	
	Arab
	

	White Welsh
	
	Black or Black British – African
	
	Gypsy or Traveller
	

	Irish Traveller
	
	Black or Black British – Caribbean
	
	Any other ethnic group
	

	Other White background
	
	Other Black background
	
	Not known
	

	Asian or Asian British – Bangladeshi
	
	Mixed – White &Asian
	
	I prefer not to say
	




Section 4- Sexual Orientation: please describe your sexual orientation

	      Towards people of a different sex  
      (straight)      
	
	Towards people of both sexes (bi-sexual)
	

	Towards women of the same sex (Lesbian)
	
	Other
	

	Towards men of the same sex (gay)
	
	I prefer not to say
	





Self-disclosure Form
[bookmark: _GoBack]The information contained in this self-declaration should be provided along  with the application in a sealed envelope. This will only be opened upon you being shortlisted for the post.

For completion by the candidate/person named in Part 1
If the role you are in or have applied for involves frequent or regular contact with or responsibility for children, you will be required to provide a valid DBS (Disclosure and Barring Service) certificate, which will provide details of criminal convictions. This may also include a barred list check depending on the nature of the role.

All information you provide will be treated as confidential and managed in accordance with relevant data protection, legislation and guidance. You have a legal right to access information held about you.

The amendments to the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (2013 and 2020) provides that when applying for certain jobs and activities, certain convictions and cautions are considered ‘protected’. This means that they do not need to be disclosed to employers, and if they are disclosed, employers cannot take them into account.’
Guidance about whether a conviction or caution should be disclosed can be found on the Ministry of Justice website


	Have you ever been known to any children’s services department or to the police as being a risk or potential risk to children?
	

	If yes, please provide further information:

	Have you been the subject of any disciplinary investigation and/or sanction by any organisation due to concerns about your behaviour towards children?
	

	If yes, please provide further information:

	· Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974? (Y/N)?
	·    

	If yes, please provide further information:

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (Amendment) (England and Wales) Order 2020?
	

	If yes, please provide further information:
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