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Manchester City Council
Role Profile
Trainee Solicitor, Grade 6
Legal Services, Chief Executives  
Reports to:  Deputy City Solicitor 
Key Role Descriptors: 
The role holder will refine and develop professional skills through supervised experience in legal practice in order to develop skills to support progression to full qualification as a Solicitor.
The role holder will gain experience in at least three areas of law to develop essential skills in varied types of legal work.  
The role holder will effectively contribute to the strategic objectives and priorities of the service through the provision of efficient and effective advice and support.
Key Role Accountabilities: 
During the training contract the role holder will develop and apply the practice skills they will use as qualified Solicitors. Trainees will develop these skills by conduct of casework, advice and research under the supervision of a Principal Lawyer.  The role holder will develop skills to be able to demonstrate competence in the following areas:
Demonstrate case management, including working on complex matters under close supervision.
Demonstrate client care skills including prioritisation, record keeping and organisational skills, providing advice to clients on relevant legal issues through knowledge of policies, practices and procedures, 
Effectively communicate in a range of forms including written correspondence, advise orally and report writing ensuring the effective management and maintenance of case files, in compliance with specific quality assurance requirements.
Draft a range of documents including statements affidavits, instructions to Counsel, leases contracts maintaining accuracy and attention to detail to produce documents that are clear, precise and achieve their purpose.
Develop advocacy skills including examination and cross examination to undertake effective advocacy developing the principal skills required to prepare, conduct and present a case. Conduct hearings under supervision including interim applications before a District Judge.
Fully prepare cases for trial including providing effective advice and assistance and maintaining a professional relationship with the client.  Ensure ethical issues are addressed appropriately.
Research law and procedure to a high professional standard and keep abreast of legal developments. 
Assist with the other work of the group as required and contribute to and assume a shared responsibility for the effective running and efficiency of the team
Able to effectively influence a range of stakeholders in order to achieve beneficial outcomes for the shared legal service.
Personal commitment to continuous self-development and service improvement.
Through personal example, open commitment and clear action ensure diversity is positively valued, resulting in equal access in treatment, in employment, service delivery and communications.    
Where the role holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the role.  If, however, a certain task proves to be unachievable, job redesign will be given full consideration. 
Trainee Solicitor – Key Competencies and Technical Requirements
Our Manchester Behaviours 
· We are proud and passionate about Manchester
· We take time to listen and understand
· We ‘own it’ and we’re not afraid to try new things
· We work together and trust each other
· We show that we value our differences and treat people fairly
Generic Skills
Communication Skills: Writes convincingly and clearly, succinctly and accurately, avoids the unnecessary use of jargon or complex terminology.  Demonstrates strong organisation and logical structure, presenting information tailored to the needs and understanding of the intended audience.
Planning and Organising: Excellent prioritisation skills, evidenced by targets setting for self and others to meet demanding timescales
Problem solving and decision making: Can make effective decisions on a day-to-day basis, taking ownership of decisions, demonstrating sound judgement in escalating issues where necessary. Be logical in thinking and explain reasoning behind decisions or actions taken
Analytical Skills: Able and confident to resolve moderately complicated queries in their area of knowledge using logical thinking to explain reasoning behind decisions or actions taken.
Creative skills: Uses creative ability to find solutions and whilst considering policy and procedure is also confident in adopting and justifying novel or non-standard approaches.
Financial Management: Numeracy and accuracy skills to collate information and keep accurate and reliable records to assist with the monitoring and reviewing of financial resources and monitoring procedures 
Research and intelligence: Ability to evaluate and disseminate research information carried out in pursuit of a predetermined set of research goals
Technical requirements (Role Specific) 
Prior to commencing a training contract, the post holder must have successfully completed the Legal Practice Course (LPC)  

Prior to admission as a Solicitor, the post holder must successfully complete the vocational stage of training (as defined by Regulation 3D.2 of the SRA Authorisation of Individuals Regulations 2019)

Commitment to working outside normal office hours, when the role necessitates the same

* Generic skills reflect competencies required by the Solicitors Regulatory Authority 
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