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Welcome
Thank you for your interest in the position of School Business Manager at Ravensbury Community  School. 

Ravensbury is a fantastic school where everyone, pupils, staff, parents, and governors, works together with warmth, respect, trust, and hard work. We are ambitious: for every child, for our staff, and for the school. We are proud of our school and everyone in it.

Our Vision
At Ravensbury, we celebrate diversity and aim to be a safe, welcoming place where pupils enjoy learning and feel confident to try new things. We encourage our pupils to work hard, challenge themselves, learn from each other, and make lasting memories. Together, we make sure every child enjoys school, makes excellent progress, and develops the skills and attitudes to succeed in life.

Our Mission
To achieve our vision, we:
· Work with pupils, staff, governors, and parents to identify what we do well and what we can improve.
· Create yearly School Improvement Plans to focus our efforts.
· Aim for the highest possible academic standards, reflecting on teaching and learning to help every child progress.
· Develop a creative, exciting curriculum that inspires curiosity and enquiry.
· Value every pupil as an individual, recognising their talents and helping them grow into responsible, caring young people.

Our Values
Our motto sums up what we stand for:

We create… We explore… We care… We soar.
This motto reflects the key values we share across the school:

Creativity – We encourage imagination and problem-solving, helping pupils become confident, adaptable learners ready for the future.

Exploration and Enquiry – We inspire curiosity. Pupils ask questions, investigate, and explore “big questions” through our Connected Curriculum.

Care – We support children to be happy, confident, respectful, and responsible. Pupils learn to care for themselves, others, their community, and the world.

We Soar – We aim high and celebrate achievements. Pupils are encouraged to challenge themselves, take pride in their work, and reach their full potential.

At Ravensbury, every day is about learning, growing, and celebrating what makes each child special.

If you share our vision and want to join a forward-thinking team, we would be delighted to hear from you.

Vacancy details
Job role:	School Business Manager
Location:	Ravensbury Communtiy School 
Working pattern:	Full time (35 hours per week) AYR
Contract:	Permanent
Salary:	Grade 9
Start date:	Monday 27th April 2026
Application closing date:	12noon, Tuesday 17th March 2026
Interview date:	Monday 23rd March 2026 
*Some flexibility may be considered for the right candidate.
Ravensbury Community School is seeking to appoint a forward-thinking School Business Manager to join our team and play a central role in shaping the future of our school.
This is a pivotal and rewarding position for a skilled professional who combines strong financial and operational expertise with a commitment to people, purpose and service. The successful candidate will work alongside the headteacher to provide strategic leadership across finance, HR, premises, administration, health and safety and compliance.
About the role
As School Business Manager, you will:
· Lead the operational management of the school’s finances, advising the Headteacher, Senior
Leadership Team and Governing Body to inform strategic decision-making.
· Manage and develop the school’s administrative, premises and support staff teams.
· Oversee HR administration for teaching and support staff.
· Play a key role in school improvement planning and long-term sustainability.
· Lead on health and safety, data protection and compliance.
· Manage premises, contracts, lettings and relationships with external providers.
· Contribute to income generation, marketing and extended services.
This role offers the opportunity to make a genuine, whole-school impact and to bring vision, creativity and professionalism to the business life of the school.
Why join Ravensbury?
Ravensbury is a warm, ambitious and inclusive community school serving families in the Clayton area.  We are intentional about culture and about enabling our staff to flourish. Our organisational principles guide all that we do:
· We value everyone – every voice matters
· We care deeply – about our work, our community and each other
· We learn – embracing growth and opportunities for improvement
· We have integrity – acting honestly and ethically
· We are a family – supporting and encouraging one another
Staff consistently describe Ravensbury as a joyful, supportive and purposeful place to work.
Who are we looking for?
We are looking for a highly organised, forward-thinking professional who:
· Has experience in administrative and/or financial leadership roles
· Can offer sound professional advice and challenge with confidence and sensitivity
· Is committed to high standards, teamwork and continuous improvement
· Shares our values and is motivated by making a difference for vulnerable children and families
Experience of working in a school or educational setting is desirable but not essential for the right candidate.
Potential applicants are invited to visit the school prior to applying. See below for further information.
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Arranging a visit or conversation
We invite potential applicants to visit us before applying.
To arrange a visit, or an informal conversation with the Headteacher, please contact the school by telephone 0161 2230370 or email admin@ravensbury.manchester.sch.uk
Applications
All applications must be submitted via email to recruitment@ravensbury.manchester.sch.uk
Your application form (section 4) includes a statement about your skills, abilities, and experiences. Please explain your suitability for the role (as set out in the Person Specification). This statement can be written within section 4 of the application form or can be attached as a separate covering letter. Your statement should be no longer than 2 sides of A4.
The closing date for applications is 12noon on Tuesday 17th March 2026 Interviews will take place on Monday 23rd March 2026












Person specification


	Requirements
	Essential (E) or Desirable (D)

	Working at Ravensbury Community School 

	A commitment to the vision and values of the school.
	E

	Qualifications

	A relevant professional qualification in finance, business management,
administration or a related field.
	E

	Diploma in School Business Management (or equivalent qualification).
	D

	Experience

	Experience in an administrative, finance or business management role.
	E

	Experience of financial planning, budget management and advising senior leaders or governing bodies.
	E

	Experience of line managing and developing staff.
	E

	Experience of HR administration, including contracts, recruitment and staffing
processes.
	E

	Experience of managing premises, facilities or contracts.
	D

	Experience of working in a school or educational setting.
	D

	Experience of income generation, bid writing or marketing activities.
	D

	Knowledge, skills and abilities

	Strong professional knowledge of finance and business management, with the
ability to interpret data and present clear advice.
	E

	Ability to plan strategically while managing day-to-day operational demands.
	E

	Excellent organisational skills, with the ability to prioritise competing demands and
meet deadlines.
	E

	Ability to develop, implement and review policies and procedures.
	E

	Strong leadership skills, including the ability to motivate, support and challenge
staff appropriately.
	E

	Excellent communication and interpersonal skills, with the confidence to work
effectively with senior leaders, governors, staff, parents and external agencies.
	E

	Ability to influence, negotiate and resolve issues with professionalism and
sensitivity.
	E

	Strong problem-solving skills, including the ability to develop new procedures
where required.
	E

	High level of integrity, discretion and professionalism when handling confidential
information.
	E

	Competence in the use of ICT systems to support finance, admin and reporting.
	E

	Professional qualities / Other
	

	Commitment to safeguarding and promoting the welfare of children.
	E

	Willingness to act as Health and Safety Manager and support the Data Protection Officer for the school (with appropriate support and training).
	E

	Ability to work flexibly as part of a team.
	E

	Commitment to equal opportunities, inclusion and high standards for all.
	E

	Excellent attendance record and commitment to regular attendance at work.
	E



Job description

Is attached separately.

Find out more about Ravensbury via our website and social media pages:
https://www.ravensburycommunityschool.co.uk
https://www.facebook.com/ravensbury/

Safeguarding statement
At Ravensbury Community School the welfare of children is paramount. This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
All staff should understand their responsibility to safeguard and promote the welfare of children and young people. Staff are responsible for their own actions and behaviour and should avoid any conduct which would lead any reasonable person to question their motivation and intentions. Staff should work, and be seen to work, in an open and transparent way.
Attitudes towards promoting and safeguarding the welfare of children and young people will be scrutinised during the selection process for this position. If you are appointed to this post, information in relation to safeguarding and protecting children and young people will be provided at induction. This practical guidance for safe working practice will provide information about which behaviours constitute safe practice and which behaviours should be avoided.

Disclosure and Barring Service (DBS) guidance
An individual is disqualified from working with children/vulnerable adults if he/she is included on one of the lists of those disqualified from working with children and/or vulnerable adults.
This post involves working with either children or vulnerable adults. It is therefore a post covered by the Rehabilitation of Offenders (Exceptions) Act 1975 and is a post regulated by the Disclosure and Barring Service.
If you are successful, you will be required to apply to the Disclosure and Barring Service for a
‘disclosure’, to confirm any records held, prior to any final appointment decision being made by St
Stephen’s Church of England Primary School.

Once your disclosure application has been completed it will be forwarded to the Disclosure and Barring Service, who will undertake a check which will include:

· Details of convictions, including those ‘spent’ under the Act stated above.
· Cautions, etc and (where appropriate) whether you are included on one of the barred lists preventing you from working with children and/or vulnerable adults
· Where appropriate, information taken from police records that a chief officer of a police force considers relevant to the application.
Note: A conviction is not necessarily a bar to recruitment, unless St Stephen’s Church of England Primary School or Lancashire County Council considers that the conviction renders you unsuitable for appointment. In making this decision, consideration will be given to the nature of the offence, how long ago and what age you where when it was committed and any other factors which may be relevant.

It is an offence for an individual who has been disqualified from working with children to knowingly apply for, offer to do, or accept or do any work in a regulated position.
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