Designated Safeguarding Lead and Attendance Manager
Grade 8 NJC (All Year Round Contract)
Reporting to: Headteacher
Responsible for: Deputy DSLs (where designated), safeguarding administrative functions and safeguarding case management processes.
Location: Bridgelea Primary School – across both Withington and Longsight sites.
Main Purpose of the Role
To provide operational leadership and management of safeguarding, child protection, attendance, online safety and pupil welfare across the school.
The postholder will act as the Designated Safeguarding Lead (DSL), leading day-to-day safeguarding practice, managing complex safeguarding and attendance cases, coordinating multi-agency interventions and ensuring statutory safeguarding requirements are implemented consistently across both sites.
The postholder will provide specialist safeguarding advice and support to staff, pupils and families whilst contributing to the ongoing development of safeguarding systems, procedures and practice. They will work closely with senior leaders to ensure safeguarding and attendance priorities are effectively implemented and monitored.
The role requires substantial professional expertise, strong operational leadership and the ability to manage complex safeguarding matters involving vulnerable children with social, emotional and mental health needs.
Key Responsibilities
1. Operational Safeguarding Leadership
· Act as the Designated Safeguarding Lead and lead day-to-day safeguarding practice across the school.
· Ensure all safeguarding concerns are recorded, investigated and responded to appropriately.
· Provide professional advice and guidance to staff regarding safeguarding concerns and referral pathways.
· Lead safeguarding case management for children at risk of harm.
· Coordinate safeguarding interventions and support plans.
· Ensure appropriate action is taken where safeguarding concerns are identified.
· Maintain oversight of children subject to Child Protection Plans, Child in Need Plans and Early Help Assessments.
· Ensure safeguarding procedures are applied consistently across both school sites.
· Promote a culture where safeguarding remains everyone's responsibility.
2. Child Protection and Multi-Agency Working
· Manage safeguarding referrals to Children's Social Care, Police, Early Help, Prevent, Health Services and other statutory agencies.
· Represent the school at Child Protection Conferences, Core Groups, Child in Need Reviews and professional meetings..
· Coordinate safeguarding responses involving complex family circumstances.
· Develop effective working relationships with external agencies.
· Escalate concerns where professional disagreement exists and ensure appropriate challenge is provided where children's needs are not being met.
· Maintain effective communication with families and carers regarding safeguarding and welfare concerns.
3. Attendance Leadership
· Lead operational attendance improvement work across the school.
· Analyse attendance data and identify pupils requiring intervention.
· Coordinate attendance support plans for individual pupils and vulnerable groups.
· Lead attendance meetings with families.
· Undertake and coordinate home visits where appropriate.
· Work with local authority attendance services to improve attendance outcomes.
· Ensure attendance procedures are implemented consistently.
· Monitor persistent absence, severe absence and children missing education.
· Contribute to attendance improvement strategies developed by senior leaders.
4. Safeguarding Systems and Compliance
· Maintain oversight of safeguarding recording systems including CPOMS.
· Quality assure safeguarding records and case files.
· Ensure safeguarding documentation is accurate, comprehensive and compliant.
· Monitor safeguarding actions and statutory timescales.
· Support safeguarding audits and compliance reviews.
· Ensure safeguarding and child protection files are securely maintained.
· Coordinate the secure transfer of safeguarding records when pupils move settings.
· Monitor filtering and monitoring systems and report concerns appropriately.
5. Staff Support, Training and Development
· Deliver safeguarding induction for new staff.
· Support the delivery of safeguarding updates and training.
· Provide safeguarding advice, guidance and coaching to staff.
· Support Deputy DSLs in managing safeguarding cases.
· Contribute to safeguarding workforce development.
· Promote staff understanding of current safeguarding legislation and guidance.
· Support safeguarding practice reviews and learning from incidents.
6. Policy Implementation and Quality Assurance
· Support the implementation of safeguarding, attendance and child protection policies.
· Contribute to policy review and development processes.
· Monitor compliance with school safeguarding procedures.
· Contribute to safeguarding self-evaluation and improvement planning.
· Support the completion of safeguarding audits and action plans.
· Provide operational information and reports to senior leaders.
General Responsibilities
· Maintain confidentiality at all times.
· Promote the school's nurturing, trauma-informed and rights-respecting ethos.
· Demonstrate commitment to safeguarding and promoting the welfare of children.
· Undertake professional development as required.
· Attend training relevant to the role.
· Carry out any other duties commensurate with the grade and responsibilities of the post.
The postholder is responsible for the operational management of safeguarding and attendance systems across the school. They lead complex safeguarding casework, coordinate multi-agency interventions, supervise safeguarding administration and attendance processes, and ensure compliance with statutory safeguarding requirements. The postholder contributes to policy development and quality assurance activity but does not hold final accountability for safeguarding strategy, organisational safeguarding assurance, resource allocation or governance reporting, which remain the responsibility of the Headteacher and senior strategic leaders.


Person Specification
Essential Qualifications
· GCSE English and Mathematics (or equivalent).
· Designated Safeguarding Lead Training.
· Safeguarding Level 3 Training.
· Commitment to ongoing professional development.
Essential Experience
· Significant safeguarding experience within an education, social care or related SEMH setting.
· Experience of managing complex safeguarding cases.
· Experience of multi-agency working.
· Experience of supporting vulnerable children and families.
· Experience of delivering training or supporting staff development.
· Experience of analysing attendance and safeguarding information.
Essential Knowledge
· Keeping Children Safe in Education.
· Working Together to Safeguard Children.
· Children Act legislation.
· Safeguarding and child protection procedures.
· Early Help processes.
· Attendance legislation and guidance.
· Online safety and filtering requirements.
· Data protection and confidentiality requirements.
· SEMH and trauma-informed approaches.
Essential Skills
· Excellent communication and interpersonal skills.
· Strong organisational skills.
· Ability to manage competing priorities.
· Ability to build positive relationships with pupils, families and professionals.
· Ability to make sound professional judgements.
· High standards of record keeping.
· Ability to analyse information and identify risk.
· Ability to work under pressure and manage emotionally demanding situations.
Why this is a Grade 8 Role
This role demonstrates operational leadership through:
· Leading day-to-day safeguarding practice.
· Managing complex safeguarding casework.
· Supervising safeguarding processes and staff.
· Coordinating multi-agency interventions.
· Delivering safeguarding training.
· Managing attendance interventions.
· Quality assuring safeguarding systems and records.
