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Job Description 
 
 
	POST TITILE: 	 
 
	Lunchtime Organiser  

	RESPONSIBLE TO: 
 
	Deputy Principal 

	SALARY:  	 
	SCP 2 £24,413 per annum FTE to be pro rata based on working  

	 	 	 	 
 
	39 weeks per year and final salary pension scheme.  

	LOCATION: 	 
	Oasis Academy Aspinal  


 
	WORKING PATTERN: 	7.5 hours per week, 39 weeks per year.  
 
	DISCLOSURE LEVEL:  	Enhanced 

 
JOB PURPOSE: 
 
· Supervision of the pupils in the dining area/s and elsewhere as required by the Principal. 
· Main duties and responsibilities 
· To communicate with the pupils in their care. 
· To supervise pupils in the dining area/s and elsewhere as required by the Principal. 
· To help create an atmosphere so that the meal and lunchtime recreation is a pleasant experience for pupils and staff. 
· Taking pupils who have minor accidents or are unwell to a first aider for first aid where necessary, and if first aid is not necessary, comforting and reassuring them. 
· To be willing to undertake Paediatric First Aid training. 
· To report more serious accidents to the class teacher. 
· To accompany sick or injured pupils home or to hospital, in a taxi or other transport provided. 
· Where the need arises, for instance with young children, or children with special needs, attending to their physical needs such as hand washing, feeding and toileting. 
 


SPECIFIC RESPONSIBILITIES: 
 
Support for pupils; 
 
· To demonstrate an interest and involvement in working with children and young people 
· The ability to understand as well as supervise children and young people 
· Ability to respond to every day situations 






· Ability to communicate with others 
· Willingness to consent to and apply for an enhanced/standard Disclosure and Barring Service check 
· Tact and diplomacy in all interpersonal relationships  
· Personal commitment to excellence in service delivery 
· Desire to pursue own personal development and to undertake training as required. 
· Self motivation and personal drive to complete tasks to required time scales and quality standards 
· Discretion in dealing with confidential and sensitive issues 
· To carry out all duties with full regard to the Academy Equal Opportunities Policy 
 
 
Support for the Academy; 
 
· Comply with and assist with the development of policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting concerns to an appropriate person 
· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop 
· Contribute to the overall ethos/work/aims of the academy 
· To support, uphold and contribute to the development of the Council’s Equal Rights policies and practices in respect of both employment issues and the delivery of services to the community 
· Recognise own strengths and areas of specialist expertise and use these to lead, advise and support others 
· Participate in training and other learning activities and performance development as required. 
· Be part of the Academy and as such, a role model to the whole Academy community. 
· Commitment to safeguarding and promoting the welfare of children and young people. 
 
Safeguarding children and young people 
 
Oasis is committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced DBS checks. 
 
OTHER: 
 
The above responsibilities are subject to the general duties and responsibilities contained in the Statement of Conditions of Employment. 
 
The duties of this post may vary from time to time without changing the general character of the post or level of responsibility entailed. 
 
 
 
 
 
 
 
 
 
 	     Lunchtime Organiser 
 
Person Specification    
  
Our Purpose  
Oasis Academies exists to provide a rich and balanced educational environment which caters for the whole person - academically, vocationally, socially, morally, spiritually, physically, emotionally and environmentally. Our task is to serve our students as well as to provide a learning hub for the entire community. In this way we will raise aspirations, unlock potential and work to achieve excellence through encouraging a ‘can do’ culture which nurtures confident and competent people.     
  
Oasis Ethos  
Our ethos is an expression of our character - it is a statement of who we are and therefore the lens through which we assess all we do. Our work is motivated and inspired by the life, message and example of Christ, which shapes and guides every aspect of each of our schools. This is foundational to our belief that all people are created and loved by God as equal and unique beings, and to our commitment to model inclusion and compassion throughout all the aspects of the life and culture of each Academy community.   
  
For further information, please refer to the Education Charter document which accompanies this job description.  
	  
	Essential  
	Desirable  

	Qualifications  
	• Willing to undertake Paediatric First   
Aid training  
	  

	Experience,  
Skills &  
Knowledge  
	· Experience of working with children  
· Experience of working in a team  
	•Experience of working within a Primary school setting.  

	Personal  Qualities  
	· Develop good appropriate relationships with children and staff  
· Actively contribute to a happy safe and supportive play environment  
· Able to demonstrate initiative and work unsupervised  
· Flexible, responsible and balanced approach  
· Reliable, enthusiastic, approachable, committed, enthusiastic, patient  
· Able to work within a team  
· Able to deal with people from a broad cross-section of backgrounds at all levels internally and externally  
· Ability to remain discrete when privy to confidential information   
	  

	  
	Essential  
	Desirable  

	 
	· Willingness to own the Oasis Community Learning ethos  
· Commitment to safeguarding and promoting the welfare of children and young people  
· Willingness to undergo appropriate checks, including enhanced DBS checks  
· Motivation to work with children and young people  
· Emotional resilience in working with challenging behaviours and attitudes to use of authority and maintaining discipline  
· Have a willingness to demonstrate commitment to the values and behaviours which flow from the Oasis ethos.  
	 


  
  
 
 
 
 Explanatory Notes   
 
Applications will only be accepted from candidates completing the enclosed Application Form. Please complete ALL Sections of the Application Form which are relevant to you as clearly and fully as possible (Sections A & B). CVs will not be accepted in place of a completed Application Form.  
 
Safeguarding Children & Young People  
We are committed to safeguarding and promoting the welfare of children and young people. We expect all staff to share this commitment and to undergo appropriate checks, including enhanced Disclosure and Barring checks  
 
1. Candidates should be aware that all posts in Oasis Community Learning involve some degree of responsibility for safeguarding children and young people, although the extent of that responsibility will vary depending on the nature of the post. Please see the job description enclosed in this Application Pack for further details.  
2. Accordingly this post is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs, including those regarded as “spent” must be declared.  
3. If you are currently working with children, on either a paid or voluntary basis, your current employer will be asked about disciplinary offences, including those related to children or young people (whether the disciplinary sanction is current or time-expired), and whether you have been the subject of any child protection allegations or concerns and if so the outcome of any investigation or disciplinary proceedings. If you are not currently working with children, but have done in the past, that previous employer will be asked about these issues.  
4. Where neither your current or previous employment has involved working with children, your current employer will be asked about your suitability to work with children, although it may where appropriate be answered not applicable if your duties have not brought you into contact with children or young people.  
 
Interview Process  
After the closing date, short listing will be conducted by a Panel, who will match your skills/ experience against the criteria in the Person Specification. You will be selected for interview entirely on the contents of your application form, so please read the Job Description and Person Specification carefully before you complete your form.  
All candidates invited to interview must bring the following documents:  
 
· Documentary evidence of right to work in the UK  
· Documentary evidence of identity that will satisfy Disclosure and Barring check       requirements such as a current driving licence including a photograph and/or a passport            and/or a full birth certificate  
· Documentary proof of current name and address (i.e. utility bill, financial statement etc.) Where appropriate any documentation evidencing a change of name  







· Documents confirming any educational or professional qualifications that are necessary or relevant for the post.  
 
  
 Please note that originals of the above are necessary. Photocopies or certified copies are not sufficient.  
 
We will seek references on shortlisted candidates for Academy based positions and may approach previous employers for information to verify particular experience or qualifications before interview. Any relevant issues arising from references will be taken up at interview.  
 
For Academy based positions, in addition to candidates’ ability to perform the duties of the post, the interview will also explore issues relating to safeguarding and promoting the welfare of children, including:  
· Motivation to work with children and young people  
· Ability to form and maintain appropriate relationships and personal boundaries with                        children and young people  
· Emotional resilience in working with challenging behaviours  
· Attitudes to use of authority and maintaining discipline.  
 
Conditional Offer: Pre-Employment Checks  
Any offer to a successful candidate will be conditional upon: -  • 	Verification of right to work in the UK  
· Receipt of at least two satisfactory references (if these have not already been received)  
· Verification of identity and qualifications  
· Vetting and Barring Checks  
· Satisfactory Disclosure and Barring check  
· Verification of professional status such as QTS Status, NPQH (where required)  
· Satisfactory completion of a Health Assessment  
· 	Satisfactory completion of the probationary period.  
· Where the successful candidate has worked or been resident overseas in the previous five years, such checks and confirmations as may be required in accordance with statutory guidance  
 
You should be aware that provision of false information is an offence and could result in your application being rejected or summary dismissal if you have been selected, as well as possible referral to the police and/or ISA and/or other relevant investigating bodies. 
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