PARRS WOOD HIGH SCHOOL
A member of Greater Manchester Education Trust

Job Description
Learning Support Assistant – Physical Disability/Medical Care
Grade 5 – TTO
 
The post holder will report to the Director of Faculty – Inclusion/SENDCO. 
____________________________________________________________________________________________________
Main Purpose of the Job:

Under the guidance of the SENDCO, provide support in meeting the needs of pupils with physical disabilities or medical conditions, helping them to overcome barriers to learning by assisting with mobility, personal care and access to the curriculum.
____________________________________________________________________________________________________
Main Duties and Responsibilities:
 
Support for Students

1. To support individual students and groups under the supervision of the teacher to support access to the curriculum and progress

1. To attend to students’ personal needs, including pastoral, social, medical, physical hygiene, and welfare matters 

1. To contribute to the comprehensive assessment of students to identify those who require additional support or intervention

1. To establish good relationships with students by presenting as a role model with a positive personal image and responding appropriately to individual needs

1. To establish one-to-one mentoring arrangements with students and provide support to those experiencing distress

1. To support pupils in making informed choices about their learning, behaviour, and attendance, and to promote a smooth and effective transition between activities, settings, or phases of education

1. To give regular feedback on students’ progress to the class teacher, other stakeholders and file records

1. To promote the inclusion and acceptance of all students

1. To assist with the administration of medication in exceptional circumstances, following appropriate training and under the supervision or guidance of qualified medical staff, where required

Support for Teachers

1. To assist the teacher in the development, implementation, and monitoring of individual plans, including Education, Behaviour, Support, and Mentoring plans, tailored to meet the specific needs of pupils

1. To support the teacher in maintaining a safe and well-prepared classroom and outdoor environment by checking materials and equipment for defects, implementing safety measures in line with school risk assessments, and ensuring all resources are clean, accessible, and ready for use. This includes preparing the classroom for lessons, and clearing learning spaces afterwards as appropriate

1. To work collaboratively with teachers in planning, evaluating, and adapting learning activities (including planning of trips) to support students’ access to the curriculum and progress, using appropriate strategies, resources, and interventions tailored to individual needs

1. To undertake student record keeping and updating records, information and data, producing reports as required

1. To monitor students’ responses to learning activities and accurately record achievement/progress as directed

1. To liaise with therapists, medical staff, and other personnel working with pupils as required, assisting with the coordinating and planning of programmes of work and to integrate specialist advice and practice into Individual Health Care Plans

1. Liaise with schools and other relevant bodies to gather pupil information.

1. To establish constructive relationships with parents/carers and report on information from students/ parents/carers to the teacher.

1. Provide objective and accurate feedback and reports as required to professionals on student achievement, progress and other matters, ensuring the availability of appropriate evidence.

1. Determine the need for, prepare and use specialist equipment, plans and resources to support pupils.

Support for the School

1. Be aware of and comply with safeguarding and child protection procedures, health and safety and security, confidentiality and data protection, reporting any concerns to the relevant member of staff.

1. Assist in maintaining high standards of health and safety at all times.

1. To assist in the supervision of classroom and outdoor activities including trips and visits

1. Maintain good relationships with colleagues and work together as a team.

1. Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

1. Attend relevant meetings.

1. Participate in training and other learning activities as required.

1. To work as part of a team to support colleagues and contribute to the vision and ethos of the school. 

1. To undertake personal development to improve own practice and contribute to training of colleagues as needed.


1. To complete duties such as; lunch or break supervision, before or after school duties as directed by the rotas.
1. To assist with school administrative duties including exam invigilation as part of the agreed system for the school where appropriate. 

1. Through personal example, open commitment and clear action, ensure diversity is positively valued, resulting in equal access and treatment in employment, service delivery and external communications. 

1. To undertake reasonable requests from the academy headteacher.
All elements of Specified Teaching Work undertaken by the postholder will be within the framework of the school’s Scheme of Supervision in line with the Education (Specified Work) (England) Regulations 2012.. In addition to HLTA’s, the Regulations apply to other groups of support staff who may undertake specified work at varying levels. This may include working with whole classes.  Headteachers will ensure that any support staff undertaking specified work has the appropriate skills, experience and expertise. Where more demanding aspects of specified work are carried out by support staff, and particularly where they are working with whole classes, it is strongly recommended that the headteacher refers to HLTA standards to determine whether the staff member meets the required level of competence.
A Teaching Assistant Level 3 may be called upon to provide cover for whole classes for example during short-term teacher absence. During these periods, the teaching assistant will be expected to carry out specified work, including planning, preparation, assessment, and reporting, under appropriate supervision.

The Teaching Assistant must carry out their duties with full regard and commitment to the Trust Policies.

Parrs Wood High School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. All appointments will be subject to the satisfactory completion of an Enhanced DBS and other pre-employment checks. 
____________________________________________________________________________________________
Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all the duties of the job. If, however, a certain task proves to be unachievable, job redesign will be fully considered.





Person Specification

Learning Support Assistant – Physical Disability/Medical Care
____________________________________________________________________________________________________
For this job we are looking for:
 
Experience of working with children/young people with additional needs, including behavioral difficulties and those with communication, severe, profound or complex learning difficulties where appropriate.

Numeracy/literacy skills (at a level equivalent to NQF Level 2).

NVQ Level 3 for Teaching Assistants or equivalent qualification or experience.

Ability to relate well to children and adults.

Willingness and ability to undertake HLTA Level responsibilities (refer to HLTA standards).

Ability to work as part of a team.

An understanding of the role of the Teaching Assistant and other professionals working in the classroom.

Ability to use relevant technology e.g., photocopier.

Understanding child development and learning.

Ability to plan effective actions for students at risk of underachieving.

Understanding of the range of support services/providers.
 
Willingness to undertake training as appropriate, e.g. first aid, moving and handling.

The ability to converse at ease and provide advice in accurate spoken English is essential for the post.
 
Ability to work without supervision and prioritise own workload.
   
Effective and persuasive communicator both verbally and in writing, with the ability to draft letters and memos.

Willingness to abide by the Trust’s various policies.

Personal Style and Behaviour 
 
Tact and diplomacy in all interpersonal relationships with the public, students and colleagues.
 
Self-motivation and personal drive to complete tasks to the required timescales and quality standards.
 
Flexibility to adapt to changing workload demands and new challenges.
 
Commitment to ensure services are equally accessible and appropriate to the diverse needs of the students. 
 
Personal commitment to continuous self-development. 
 
Personal Commitment to continuous service and school improvement. 
 
Personal commitment to the Trust and Academy’s professional standards, including dress code, at all times
 
This post is subject to the applicant having successfully completed an enhanced disclosure to a DBS (Disclosure and Barring Service) check.  
