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APPLICATION FORM

Rack House Primary School

All relevant sections must be completed. 
A Curriculum Vitae must not be submitted in place of any information on this form. 

The recruitment panel will need to gain enough evidence about how you might meet the requirements of the person specification from your submission to be able to shortlist you. 

Completed forms should be emailed to: j.locke@rackhouse.manchester.sch.uk
1.  Vacancy Details
	Job applied for: 
	 

	Vacancy Ref No: 
	

	Department:
	


2. Job share/Full-time

If this job was advertised as available for job share, please put an x next to the relevant item below to show whether or not you wish to job share:


Job share only 

Full-time 

Either Job share or full-time

3. Personal Details
	First Name:


                    Title: 




	Surname:



          Date of Birth:           /       /

	

	

	Permanent Address:

	

	

	

	Postcode: 






	

	Mobile Telephone Number: 

	E-mail address:

	Preferred method of communication:    

	

	National Insurance No. (if known):


	

	Where did you see this vacancy advertised?


4. References 
Please give details of two referees who are not related to you, from whom references about your suitability for the job can be obtained. If presently employed, one must be your current employer. Please provide the appropriate company contact details. If unemployed, one must be your most recent employer. In the absence of previous employment experience, a reference from your headteacher/tutor related to voluntary/training work acceptable. 
	1.Current or most recent employer:


	2.Previous employer or personal referee:



	Company Name: 


	Company Name if applicable: 



	Line Manager Name: 


	Name of Referee: 



	Address 1:


	Address 1:



	Address 2 


	Address 2: 



	Post Code: 


	Post Code: 



	Telephone Number: 


	Telephone Number: 



	E-mail Address:


	E-mail Address:



	How long has the referee known you?


	How long has the referee known you?



	In what capacity does the referee know you?
Current Employer


Most recent employer

Personal (if you do not have previous employment experience)


	In what capacity does the referee know you?

Current Employer


Most recent employer

Personal (if you do not have previous employment experience)


After shortlisting we reserve the right to take up references.
Please contact your referees to advise them that you have provided their details and to confirm that they would be prepared to provide a reference for you if requested. 

5. General Information - (Please put an x next to the relevant item).

a)  Are you currently employed by Manchester City Council?  
Yes             No
b) If no, but you have been employed by the City Council in the past, please give the 
reason for leaving:

c) Have you previously left this or any other Local Government employment under the following:




Voluntary Early Retirement?

           Yes 
      No


 


Redundancy



                      Yes 
      No 

If yes, did you receive any enhancements?


           Yes 
      No

If yes, name of Local Authority:
d) Are you related to any Member or Senior Officer of the Council or school staff?

 Yes           No


If yes, please state their name and your relationship:

Name:                                                                       Relationship:
6. Disclosure of criminal records and police clearance
Shortlisted candidates will be asked to provide details of all unspent convictions and those that would not be filtered, prior to the date of the interview. You may be asked for further information about your criminal history during the recruitment and selection process.  

All posts involving direct contact with children are exempt from the Rehabilitation of Offenders Act 1974. However, amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are 'protected'. These are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website or see here http://hub.unlock.org.uk/wp-content/uploads/What-will-be-filtered-by-the-DBS.pdf
If your application is successful, this self-disclosure information will be checked against information from the Disclosure & Barring Service before your appointment is confirmed.

Disclosure & Barring Service

Posts that may have substantial opportunity for access to children or vulnerable adults are exempt from the Rehabilitation of Offenders Act and will require a Disclosure & Barring Service check. Successful applicants will be asked to apply for a Disclosure from the Disclosure & Barring Service. Further information about Disclosures can be found on the Government website www.gov.uk 
7. Immigration asylum and nationality act 2006
If your application is successful, you will be required to provide evidence that you are legally allowed to work in the UK prior to commencing employment.

Time spent living and/or working overseas:

If you’ve lived and/or worked outside of the UK, the school must make any further checks it considers appropriate (in addition to the usual pre-employment checks).

We’ll base the decision on whether this is necessary on individual circumstances, and factors such as:

· The amount of information you disclose in the DBS check

· The length of time you’ve spent in or out of the UK

Right to Work in the UK:
The school will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006. How you do this depends on your nationality and what kind of permission you have to work in the UK.
If you’re a British or Irish citizen, you can prove your right to work in the UK with either of the following:

· A British passport

· An Irish passport or passport card.

If you’re not a British or Irish citizen, you can prove your right to work with:

· A share code – you can apply for a share code online

· Your immigration documents

By signing this application, you agree to provide such evidence when requested.
Sign & Date:

Name (please print):
Signature: 

Date: 
8. Professional status
	Do you hold qualified teacher status (QTS)?  (If yes, please give details of awarded QTS certificate number?



	Yes ☐
	No ☐


	QTS Certificate No: 

Date: 



	Do you hold qualified teacher status through QTLS (awarded through the Society for Education and Training (SET)? (If yes, please give date awarded QTLS status and reference number)



	Yes ☐


	No ☐
	QTLS Ref No:  

Date awarded:



	Are you a member of SET?




9. Equal Opportunities Monitoring
The information in this section will be treated in the strictest confidence. The results will be used to produce overall statistics about recruitment and selection and to take action to prevent discrimination. 

Please put an x next to the relevant item.

Ethnic Origin


I would describe my ethnic origin as:-

Bangladeshi


......20

Middle East


......50


Chinese


......30

Other Black please specify
......60


East African Asian

......35

...........................................




Indian



......40

White & Black Caribbean
......65


Kashmiri


......37

White & Black African

......70


Pakistani


......45

White & Asian


......75


Vietnamese


......55

Other Mixed Origin please specify:


Other Asian please specify:     

...........................................
      80


..........................................            52


Black British


......25

Irish



......85


Caribbean


......15

White British


......90


Somali



......18

Other White please specify
......95


Other African


......10

............................................

What is ethnic origin?

Ethnic origin refers to members of an ethnic group who share the same cultural identity. This does not mean country of birth or nationality.
Gender: (Please put an x next to relevant item below)

I am:



Female

Male




Disability


Are you a disabled person?
Yes


No


Guide to the meaning of disability

The Council’s definition of disability includes people with physical, mental, or sensory impairments who experience, or have experienced, restrictions or discrimination in taking part fully in the mainstream of society. For example, they may have been disabled by lack of access in the built environment, segregated services, restricted employment opportunities, lack of access to information, which exclude them from taking part independently or fully in everyday life.

Disabled Applicants

If you are successfully appointed, every effort will be made to supply aids or equipment where required to enable you to carry out the full duties of the job.  If you feel that due to the nature of your impairment, you may not be able to do a certain aspect of the job then the panel will give full consideration to redesigning the job.  If you wish to bring such a matter to the panel’s attention at this stage, please do so in the space below.

10.  Period of Notice
If offered the job, how soon could you start?

11.  Declaration

Public funds must be protected and therefore the information you have provided on your form may be used to prevent and detect fraud. The information may also be shared, for this purpose, with other organisations which handle public funds.

All offers of employment are subject to suitable references, qualifications check, satisfactory medical clearance, DBS if relevant to post and Asylum & Immigration checks. 

We will record and hold the information given for personnel, employment, education and training purposes in accordance with the Data Protection Act.

I certify that, to the best of my knowledge, all statements contained in this form are correct. I realise that if it is found that I have deliberately given false or misleading information I am liable to be disqualified from further consideration or, if appointed, to be dismissed immediately and without notice.

Signature:






Date:

12. Education Attainments

Education, training and professional qualifications.

	FROM
	TO
	Full Name and Address of School / College / University / Institution
	Qualifications

	  (Month & Year)
	
	Gained (with grades)
	For which you are studying

	    
	     
	    
	     
	     


PROFESSIONAL BODIES

Please give details of any professional body of which you are a Member. Indicate those obtained by examination.

    

Please note that you will be required to produce evidence of qualifications attained.
13. Driving Licence Details

	Do you hold a full current licence?
	   Yes ☐     No ☐

	If yes, what type of licence: -
	Private / Light Goods ☐
	HGV ☐
	CLASS ☐

	Other      


14. Current / most recent employment details

If you are currently employed by a recruitment agency please provide the agency details, rather than the company where you are undertaking your assignment. Please ensure that the details you provide here for your current or most recent employer are also included in Section 4 References.

	Title of present/most recent job:
	     

	Name & address of employer:

     
	Date appointed:      
	Date left if applicable:      

	
	Current salary or at time of leaving:      

	
	Permanent or Temporary:      

	Tel No.      
	Reason for leaving if already left:     

 


15. Full Occupational History

Please give details of ALL full and part-time work as well as particulars of ALL paid or unpaid employment experience e.g. commercial experience, raising a family, youth work, voluntary work or periods when you were not employed.

Please complete the columns by entering the most recent first. 
PLEASE DO NOT LEAVE ANY GAPS IN THIS HISTORY (continue on a separate sheet if necessary). 

	DATES
	Name & Address of Employer
	Type of experience/Post Title (paid or unpaid), reason for leaving and, where appropriate, the age range taught and numbers on roll

	FROM


	TO

	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


16. Training - Relevant to the post applied for

	FROM


	TO
	Training Course
	Brief Details

	(Month & Year)
	
	

	
	
	
	


continue on additional sheets if necessary
17. Information in Support of your Application

A Curriculum Vitae must not be submitted in place of any information required on this form.

You may, however, submit supplementary evidence to your application form by attaching a maximum of 2 sides of A4 paper (size 12 font).

Please provide information that demonstrates that you can do the job successfully. Please explain how your experience, training and personal qualities match the requirements outlined in the Job Description and Person Specification. You should give examples from previous paid, unpaid or voluntary experience.
     

We would like to take this opportunity to thank you for your interest in the advertised post. 
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